UCF ETHICAL STANDARDS

UCF is founded on integrity and expects members
of the university community to demonstrate an
unwavering commitment to the highest standards

of excellence and ethical behavior. As individual
members of the university community, our behavior
is a reflection of who we are and affects not only our
reputation, but also the reputation of the university.
The following ethical principles and values guide
members of the university community in all decisions
and actions:

Honesty and Integrity

We are fair and honest in all of our activities and
avoid actual or perceived conflicts of interests or
commitments. We strive for transparency in our
actions and do not allow plagiarism, lying, deliberate
misrepresentation, theft, fraud, or cheating.

Respect

We treat everyone with respect and dignity; we
embrace, celebrate, and value diversity and inclusion.
We respect the ideas of others, even when they
differ from our own. We do not tolerate harassment,
mistreatment, belittling, harming, or taking
advantage of others.

Responsibility and Accountability

We honor our commitments and take responsibility
for our actions. We comply with all applicable laws,
regulations, and policies, ensuring that all of our
decisions are legal and ethically sound. We recognize
our obligation to report unethical and illegal
conduct.

Stewardship

We use resources and information entrusted to
UCF to support the university’s vision, mission, and
strategic goals. We do not use them for personal
benefit, gain, or favor.
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DOING THE KNIGHT THING

Doing the Knight Thing means doing the right thing.
Here at UCF, we promote a culture of integrity, trust,
and respect, which is consistent with the UCF Creed.
Since the UCF Creed’s inception in 2001, the UCF
community has consistently lived by its five tenets
and those tenets remain just as relevant, if not more
relevant, today.

The UCF Creed

Integrity, scholarship, community, creativity, and
excellence are the core values that guide our
conduct, performance, and decisions.

Integrity
| will practice and defend academic and personal
honesty.

Scholarship
| will cherish and honor learning as a fundamental
purpose of my membership in the UCF community.

Community

I will promote an open and supportive campus
environment by respecting the rights and
contributions of every individual.

Creativity
I will use my talents to enrich the human experience.

Excellence
| will strive toward the highest standards of
performance in any endeavor | undertake.
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DIGNITY AND RESPECT Q&A

Here at UCF, we treat each other with dignity A coworker sent a photograph with an

and respect. We embrace, celebrate, and value offensive caption to some of us in the
diversity, equity and inclusion and that means department via email. No one seemed
that we respect the ideas of others, even bothered by it, but | found it offensive. Should

when they differ from our own. I confront them or just let it go?

We have an obligation to maintain a supportive

In all of our interactions, we are committed and inclusive environment for all of our
to being respectful and positive, and to employees. Language or behavior that is
maintaining an empowering and welcoming offensive will not be tolerated.

environment.

If you feel uncomfortable speaking to your
coworker directly, you can consult your
department supervisor, Human Resources, the
UCF IntegrityLine, or University Compliance,
Ethics and Risk.

We do not tolerate harassment, mistreatment,
belittling, harming, or taking advantage of
others.
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HEALTH, SAFETY, AND SECURITY

IN THE WORKPLACE

Safe working environment
It is our duty to maintain a safe workplace by:

*  Knowing and adhering to the workplace
health and safety laws, university regulations,
and policies applicable to us

+ Correcting unsafe practices and conditions
that are within our control

* Respecting the university officials who
enforce the rules

* Participating in required drills and safety
training

* Reporting incidents, injuries, and unsafe
practices or conditions without delay

Sustainability Initiatives

From energy to curriculum, from transportation
to urban farming, UCF is leading the charge to
deepen sustainability on campus. Information
on our sustainability initiatives and the role

employees play in those efforts is available at the

UCF Sustainability Initiatives website.

Alcohol, Drugs, and Smoking

Being under the influence of illicit drugs or
alcohol negatively affects our ability to perform
our jobs and creates an unsafe environment for

ourselves and others. We prohibit the possession,

use, sale, and distribution of alcoholic beverages
on university-owned or controlled property,

or in the course of a university activity, except
as permitted by law and authorized by the

university. The unauthorized use, possession, sale,

distribution, or attempt to obtain any narcotic
or controlled substance is also prohibited on
university-owned or controlled property or in
the course of a university activity, except as
permitted by law. The use of university-owned
or controlled facilities to manufacture, process,
or distribute any drug or controlled substance
contrary to law is also prohibited. Additionally,
we prohibit smoking on all university owned,
operated, leased, and controlled properties to
maintain a healthy and safe environment for our
faculty, staff, students, and visitors.

Weapons

At UCF, we prohibit the possession, use, or
storage of weapons on property owned or
controlled by the university, including in a
university vehicle, on one’s person, or in one’s
office or residence hall unless approved by the
university. Additionally, the possession, use, or
storage of weapons at events sponsored or
hosted at UCF, without university approval, is
also prohibited.

Related Policies, Regulation and Resources:
UCF 3-120 University Smoke-Free Policy

UCF 3-122 Campus Safety and Health Policy
UCF 3-115 Alcoholic Beverages on Campus

UCF 3-119 Weapons on University Property and
at University Events

UCF-4.035 Alcoholic Beverages on Campus

UCF Drug-Free Policy


https://sustainable.ucf.edu/
https://policies.ucf.edu/documents/3-120.pdf
https://policies.ucf.edu/documents/3-122.pdf
https://policies.ucf.edu/documents/3-115.pdf
https://policies.ucf.edu/documents/3-119.pdf
https://policies.ucf.edu/documents/3-119.pdf
https://regulations.ucf.edu/docs/notices/4.035AlcoholicBeveragesonCampus_finalApr09.pdf
https://studenthealth.ucf.edu/drugfreepolicy/
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FAQS

What is the purpose of the UCF Employee
Code

of Conduct?

The purpose of the UCF Employee Code

of Conduct is to provide employees with

a resource that summarizes many of our
university policies and regulations, as well
as state and federal regulations that apply
to the university, and the ethical standards
which employees are expected to follow. If
you have questions, you can talk with your
immediate supervisor, department manager,
the Human Resources department, or
University Compliance, Ethics, and Risk.

To whom does the Code of Conduct apply?
The UCF Employee Code of Conduct
applies to all employees including senior
leadership, faculty, and staff members. The
Student Code of Conduct (Golden Rule)
outlines expectations for students.

What if some of my personal beliefs are in
conflict with some of UCF’s policies?

We do not seek to change the personal
beliefs of our employees. However, we do
define expectations of how employees
should behave in the workplace through our
Employee Code of Conduct and university
policies. These, in turn, are based on our
ethical standards.

What happens if | accidentally violate our
Code of Conduct, another policy, or a law/
regulation?

It really depends; every situation is
different. Employee misconduct, whether
intentional or accidental, will be reviewed
by management to ensure proper resolution
and/or disciplinary measures are carried out
in accordance with UCF policy.

Will | be protected from disciplinary
measures if | document and prove that

a higher-ranking employee asked me to
circumvent or break a law, regulation, or
policy?

No, you must never engage in behavior that
knowingly violates any law, regulation, or
policy. If you feel you are being pressured
to do something unethical, do not
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follow through and report your concern
immediately. Refer to Asking Questions,
Raising Concerns for reporting options.

To whom should | report a violation or
suspected violation of the UCF Employee
Code of Conduct?

If you suspect that any member or affiliate
member of our UCF community has
violated any policy, regulation, or portion
of the UCF Employee Code of Conduct,
you have a responsibility to report it. You
may contact the immediate supervisor,
department manager, Human Resources
department, or University Compliance,
Ethics, and Risk to discuss and/or voice any
questions or concerns. Concerns related to
potential fraud should be reported directly
to University Audit. Employees reluctant to
report through one of these avenues are
encouraged to use the UCF IntegritylLine.

If you become aware of an incident of

sex or gender-based discrimination or
harassment, sexual harassment, sexual
assault, sexual exploitation, relationship
violence, or stalking that involves any
student and you are not a confidential
employee (employee who is entitled to
have privileged communications under
state law), you must immediately report the
incident to the Office of Institutional Equity
or Title IX Coordinator (407-823-1336; oie@
ucf.edu; 12692 Gemini Blvd. S., Suite 12701
Scholarship Drive, Suite 101, Orlando, FL
(Barbara Ying CMMS Building 81). Also,
deans, directors, department heads, and
supervisors are required to report to the
Office of Institutional Equity all relevant
details

about an incident of discrimination,
discriminatory harassment or retaliation
where either the complainant or the
respondent is an employee or Direct
Support Organization employee. Reporting
is required when such deans, directors,
department heads and supervisors know
(by reason of direct or

indirect disclosure) or should have

known of such prohibited conduct. More
information on this requirement is available
on the Let’s Be Clear website.

Last Revised June 2020


https://compliance.ucf.edu/compliance-helpline/
mailto:oie%40ucf.edu?subject=
mailto:oie%40ucf.edu?subject=
https://letsbeclear.ucf.edu
rcass
Highlight

rcass
Highlight


	Honesty and 
Integrity: Our 
Guiding Principles
	UCF Ethical Standards
	Doing the Knight Thing
	Asking Questions, Raising Concerns
	Protection from Retaliation

	Respect: Our Commitment 
to Each Other
	Dignity and Respect
	Engaging, Exploring, and Advancing an Inclusive Culture
	Equal Opportunity

	Responsibility and Accountability: Our Compliance Commitments
	Compliance and Ethics at UCF
	Health, Safety, and Security in the Workplace
	International Considerations
	Research Integrity and Compliance
	Intellectual Property and Copyrighted Material
	Records Management
	Information Privacy and Security
	External Communications

	Stewardship: Our Duty as Public Employees
	Fiscal Responsibilities
	Florida Code of Ethics for Public Employees
	Avoiding Conflicts
	Outside Activity and Conflict of Interest and Commitment Disclosure

	Additional 
	Guidance & Resources
	Ethical Decision-Making
	University Contacts
	FAQs




